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Image Editing and Creating a Slideshow 
 
 

Organizing and Tagging Images 
Downloading/Copying 
When you connect your camera to your computer Adobe Photoshop Elements will 
automatically open and ask if you want to download images onto your computer.  
 
One of the most important 
features to pay attention when 
downloading your images is the 
Location where your images will 
be saved.  
Click Browse to change the 
default location.  
 
Notice you have the option of 
creating a subfolder for your new 
images as well as renaming your 
images when downloading.  
 
Advanced Options include:  
Automatically Fixing Red Eye, 
Automatically Suggesting Photo Stacks, Making Group Custom Name a tag, and drops 
down list of other options of what to do with the images on the camera or card once the 
images have been downloaded. (Suggested to keep at “After Copy, Do Not Delete 
Original”) 
You can also Apply Meta Data such as Author and Copyright information.  
 
Once all of the settings are marked appropriately click the Get Photos button and the 
photos will be copied onto your computer. (This process may take a few minutes 
depending on how many photos you have and how large the images are) 
 
You will be prompted to open the organizer and told the only photos you will see are the 
photos you just copied. Click OK.  
The Organizer will open with only the images you just copied for your camera or disk.  
  
Creating Tags 
Now that you have your images in your 
organizer and are only looking at the 
images you just copied it is a good time to 
create tags for your images. Tags are a 
great way to access images in the future 
quickly. Tags can represent people, places, 
and events or just about anything you 
wish.  
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To create a new tag, in the upper right panel in the 
organizer, click the New button then New Tag.  
 
 
 
 
In the Create Tag dialog box, 
select a category from the 
dropdown list.  
Type a name for your new tag.  
Click the OK button.  
 
 
 
You can now drag your new tag  
on top of one of your photos. This  
will create a small thumbnail  
image for the tag. Continue to drag your tag onto 
the appropriate images or select several images and drag the tag onto one of the selected 
images and all of the selected images will be tagged.  
 
You can create more tags if you would like.  
When you are done click on the Back To All Photos at the top of your Organizer panel. 
You will now see all of the photos in your organizer.  
If you want to see images within a tag, click on the selection box next to the tag. Only the 
images with the Tag metadata will appear in the organizer.  
Click Back To All Photos to return to your entire collection of images.  
 
 

Editing Images 
 
Cropping and Image Size 
Once you have captured your images you may decide you do not want the whole content 
of an image and would prefer use only a smaller section of the image.  
From the organizer, select the image you would like to 
adjust by clicking on it one time, then from the tool bar 
(not the tool menu) click on Edit > Go to Quick Fix  
 
The Quick Fix Editor will open automatically.  
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Crop Tool  
From the Tool Box on the 
left-hand side of your screen, 
select the crop tool. Unless 
you want to specify 
proportions or resolution, 
make sure you select No 
Restrictions in the Aspects 
Ratio dropdown list.  
 
 
 
 
 
 
 
Drag across the area of the image 
you wish to keep.  
 
You may then adjust any of the 
four walls of the selection.  
Once you are satisfied with your 
selection click the green check 
mark in the lower right corner of 
the image to commit the crop.  
Note: Realize when you crop an 
image, you are actually throwing 
away image information. You 
will no longer be able to print 
your image at the same size and 
quality as the original image. Please make your cropping and image size adjustments 
wisely. Remember to use a new name for your cropped image so you keep your 
original image intact.  
 
 
Adjusting Image Sizes 
Most likely you have taken you photos at the largest image size and quality possible. For 
many uses you do not need images this large and need to create another copy of the 
image at a smaller size. You can do either do this one image at a time or export several 
images at a time at a smaller file size.  
 
In the next section you will do both.  
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Resizing an Image(This is only for the purpose of keeping file sizes smaller for what 
ever reason you have – otherwise is usually not necessary to resize your images). 
From the tool menu select Image>> Resize>> Image 
Size 
Adjust the Height or Width as you see appropriate. You 
should see the file size begin to decrease as you make 
your changes.  
Note: if you are using your images in video, email or for 
the web, place a check mark in the Resample box and set 
the resolution to 72 pixel/inch. This is the most appropriate setting for onscreen or video 
viewing.  
If you are adjusting for Print take the check mark out of the Resample box and re 
resolution will adjust itself as you adjust your image size. Once you reach a 180 – 200 
pixel/inch you can then make appropriate adjustments to decrease the file size while 
keeping these settings.  
 
Resizing Groups of Image (This is most appropriate when sending groups of photos or 
creating still image files for web pages or videos) 
From the Organizer, select the photos you wish to use by holding down the control key 
on your keyboard and clicking on the various images.  
 
From the tool menu select File > Export> As New File 
 
 
 
 
 
 
 
 
The Export New File window will appear.  
 
 
Most likely you will select the file type of JPEG  
Select the Photo Size from the Dropdown list and adjust 
the quality appropriately.  
Select the location you would like to SAVE your new 
image files to. Click Browse to set up your new 
location. Remember to create a new folder or rename 
your images so you keep your original images intact.  
Once you have all of your setting, click Export.  
 
Your new images will be created in the new location 
ready for you to use.  
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Adjusting Your Images 

 
Levels, Lighting and Color Adjustments 
Sometimes images are captured and lighting or color of the image is not exactly how we 
think it should be. Adobe Photoshop Elements has several tools you can use to adjust the 
lighting and color of an image, but first you would always make sure your computer has 
been properly calibrated for your current environment. If it is not there is a chance you 
might make unnecessary adjustments to an image because your monitor settings were off 
not the image itself.  
Shadows and Highlights 
One way to quick fix a photo that might be too dark in some parts but not in another, is to 
use the Highlights and Shadows tool.  
From the organizer, selects an image you would like to adjust. On the tool bar select 
Edit> Go To Quick Fix   
From the Tool Menu go to 
Enhance> Adjust Lighting> 
Shadows/Highlights  
 
 
 
 
 
 
 
 
You should begin to see some 
instant changes to your image. You 
can continue to make changes to 
you image by moving the slides in 
the appropriate selections. Click 
the OK button when you are 
satisfied with the results.  
 
Other options in Adjust Lighting are 
Brightness and Contrast or Levels. 
Those features can also be used to 
improve the lighting of your image.  
 
You can also explore other Enhancement 
options to improve your images 
including many auto features for quick fixes.  
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Filters and Effects 
Filters and Effect applied to an image are a great way to transform an image from an 
ordinary image into an unusual or abstract work of art.  
 
In the Editor, from the tool menu select 
Filter > Filter Gallery  
You can adjust the view of your image 
by changing the percent in the lower left 
 
 
 
 
 
 
 
 

Creating a Slideshow 
 
Once your images are ready for your project you can create a multimedia project using 
the Slideshow feature in Adobe Photoshop Elements.  You can then easily export your 
project for use on the web or in conjunction with Adobe Premiere Elements, burn it to a 
DVD.  
Selecting Image 
In the Organizer, select the images you wish to use in your slideshow. You can select 
multiple images by holding down the control key on your keyboard and clicking your 
mouse on each of the images you want to select.  
 
From the Tool Bar Select 
Create>Slideshow 
 
The Slideshow Preference window  
will open allowing you many optional 
settings for your slideshow.  
Click OK when you have the 
settings the way you want  
them.   
 
This will launch the Slide 
Show Editor.  
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Note: Until the slide show is exported it 
is only a project that resides in the 
organizer and on the local computer. It 
cannot be transferred from one 
computer to another without much 
difficulty.  
 
 
 
 
 
 
 
 
Quick Reorder 
Above the first slide is the toggle button 
for Quick Reorder view. 
Click the Quick Reorder 
button to open that view.  
 
In this view you can click 
and drag the slides into the 
order you would like them 
to be seen in. you can also 
change the transitions (the 
AB in between the slides) 
as well as the slide 
durations in this view.  
 
When you are done click 
the Back button above the first slide.  
 
Pan and Zoom 
Pan and zoom is a fun effect that gives the sense of 
movement to a still image. To add Pan and Zoom to 
an image, select the image by clicking on it one 
time. Click on the Check box for Enable Pan & 
Zoom in the Properties Panel. You can then 
manually adjust the borders of the Start and End of 
the Pan and Zoom and well as swap them or even 
add another to the same slide.  
 
Save Project 
On the Tool Bar click Save Project  
Name your project appropriately. Your project will appear in your organizer. You can 
return to your project anytime by clicking on it in the organizer. 
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Additional Features 
There are many more features we will not be covering in this session including:  
Adding blank slides (usually for text or fill effect) 
Adding Text to slides 
Adding Graphics 
Narration over slides (this is only per slide) 
Adding background music 
Exporting to various formats 
 
Sending to Premier Elements 
We will be using Premier Elements to add our narrations, text, additional effects, and 
background music as well as burning to DVD.  
To begin this process, from the tool bar, click Output 
 
This will open the Slide Show Output window 
 
Select Send to Premier Elements then click 
OK 
 
This will automatically launch Adobe Premier 
Elements 
 
You will be prompted to name and save your 
Premier Elements project before you begin. 
Please notice the default location of your 
project.  
NOTE: If you change this location, it is a 
good idea to set up a folder for you work 
as there are additional files that Premier 
Elements will be creating that are 
necessary to go along with your project.  
 
Adobe Premier Elements 
Notice your Slide show is now one 
project at the beginning of the timeline. 
It is possible to break apart if necessary 
but for now you will leave it all intact.  
  
In the next session we will begin to 
work within Premier Elements to add 
titles, narration, and background music 
as well as burn a DVD.  
 


